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Management System
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Fig. 1 Activity Diagram for Using Academic Management



2. Faculty’s Account

In AMS faculty members can registered himself/herself through the registration page, after

that they can access their profile’s only after admin approval.

2.1 Registered as a Faculty

Faculty will have to registered as a faculty member from the registration page. Then only admin

approved as a
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Eanail ID
all 1D
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Fig. 2.1  Registration Page



2.2 Guidelines for Filling Up Registration Form

* Inthe field *Create User Name/ID user has to create a login account which will be used
to access the system. The user may select the User Name/ID of his/her choice. Faculty

are advised to remember/ retain the created User Name/ID for future reference.

* Enter your first name in the textbox next to *First Name label.

* Enter your father's name in the textbox next to *Father’s Name label. Please don'’t
prefix the father name with Sh., Mr. or Dr.

* *Password must be at least 7 characters long and must include special characters.
* Use calendar to enter *D.O.B.

e Atfter filling all the required details, click on next button to preview all the related
information. Then click on preview button after verified all the information if it is correct
click on submit button.

* After the request has been sent to the admin, then admin approved that request as a

faculty, head, professor or guide.

¢) X

L VRN A AT AR Y I
.7 . \'Academic Management System
/g3 NI T TR :
", University of Asciculé

HOME NAHEP CONTACT US

Your Registration is successful

Your username is: DEEPIKA25
Admin approval will be sent to your e-mail scon.

Iteturn to Home Fage

M AMS Version 2.0
Implemented Under NAHEP Component-l|

g
ICAR Division of C

P

ICAR-IASRI, Library Avenue, Pusa, New Delhi - 110 012 (INDIA)

Fig. 2.2 Registration Guidelines



3. Access Home Page of AMS

+ Enter the AMS URL assigned to your university into the web browser.

+ Home Page of AMS of your university will be displayed on the screen.

A T / I A x v G | 1

=St »TFR / ’,\ Y A NRTL ¢ ANt { |
?\\l W 5 \Aead mchapagem:ntSyst m | A LG y
@l Umversntyof‘ ; aBwad

ﬂ) Please register for Training on Academic Management System (AMS) under NAHEP Component 2

Events of UAS Dharwad B 7 :“m 5 :A

The University of Agricultural Sciences, Dharwad was established on October 1, 1986, The
University has 5 Colleges, 27 Research Stations, 6 Agriculture Extension Education Centers, 6 Krishi
Vigyan Kendras and ATIC. The University has its jurisdiction over T districts namely Bagalkot,
Belgaum, Bijapur, Dharwad, Gadag, Haveri, and Uttar Kannada in northern Karnataka. Greater
diversity exists in soil types, climate, topography cropping and farming situations. The jurisdiction
indudes dry-farming to heavy rainfall and irrigated area. Important crops of the region include
sorghum, cotton, rice, pulses, chilli, sugarcane, groundnut, sunflower, wheat, safflower etc, The
region is also known for many horticultural crops.

University of Agricultural Sciences, Dharwad (UASD) is a state agriculture university established by
the Government of Kamataka which imparts education, research and extension activities in the
fields of agriculture, forestry, food science, agricultural marketing and home science. More About
AMS & UAS, Dharwad

New Updates @ Resources @

» White Book

v Reference Manual (Admin)
v Reference Manual (Facuty]
v Reference Manual (Students)
v Academic Calender 2020-21

¢ Sensitization Workshop on NAHEP Compenent -2 Activities and Implementation of
Academic Management System

o Sensitization Online Video Conferencing Workshop On NAHEP Companent -2 Activities
And Discussion Of Academic Management System, Project Information Management
System, Al-Mobile App (11/06/2020 & 12/05/2020 10:00 AM to 1:00 PM)

,\@I.

AMS Version 2.0
S Implemented Under NAHEP Component-Ii
Wl Division of Computer Applications

ICAR-IASRI, Library Avenue, Pusa, New Delhi - 110 012 (INDIA)

Fig. 3 Home Page of the Academic Management System






3.1 Login as Faculty

After administrator approval faculty will received an email in which user id and password is

mention. By using them faculty can easily access their profile.

* Faculty open the URL into the Web browser.
* Enter the University URL.

* On home page click on login button then enter userid and password then click on login

button.

X

New Updates @ Resources

s Whita Book
5 Workshop on NAHEP G ent -2 Activities and Implementation of » Refersnce Manuz! (Admin)
Academic Management System s Refarance Manual (Faculty)
¢ Sensitization Online Video Conferencing Warkshop On NAHEP Comp -2 Activities » Reference Manual (Students)
And Discussion Of Academic Management System. Project Informaticn Management s Academic Calender 2020-21

System. Al-Mobile App (11/05/2020 & 12/06/2020 10:00 AM to 1:00 PM}

AMS Version 2.0 i % M
Dol Implemented Under NAHEP Co_mpAcnont-ll Vazes (.‘

ICAR Division of C

ICAR-IASRI, Library Avenue, Pusa, New Delhi - 110 012 (INDIA)

Fig. 3.1 Login as Faculty



3.2 Faculty Qualification Editing/Updating

Faculty have the rights to change his/her Profile information.

« To enter qualification information, click on Personal menu.
» Click on gualification menu and then fill all the information related to the fields.
» After complete all the information click on submit button to save all the correct

information related to faculty.

Logged in as;:
1 DR ABDULKHADARFaculhy]

Logoirt

IEI ik Access Show Qualification Grid

L+ Peraonal
Degree ---Plzasa Make a Selection-- ¥
7] Courses
ﬁ b Specialisation
= Nore Rell Mo,
Marks Category ---Ploasa Make a Selection-- ¥
F Relsted Links
Marks Obtained
m Total Marks
Yoar of Passing

Subject
University Category  ___Ploase Make a Selection--

University Name ---Pleasa Make a Selection-- ¥

Uniivarsity Name
[If Selected Others)

Attach Transcript Choose File | No file chosen
Submit |

Fig. 3.2 Faculty Qualification Editing/Updating

3.3 Faculty Update/Edit Basic Profile

Faculty can update their profile by this menu option

* Click on personal menu in the navigation bar.
* Click on edit basic profile.
* In this edit basic profile. There are three options are providing to the faculty member.
* Update Profile, Change Password, Verified Email id.
* Update Profile is provided to update faculty profile information.
* Change Password is provided to change password.
* Verified Email id is provided to verified email id of the faculty member.
6



UUPDATE DETAILS

User Type Username

ft Ahbiradar! 11@Gmail.Com

First Mame Micdie Name Last Name

| ABDULKHADAR Middle Name BIRADAR

Father Hame Mother Name

HUSEMABADASHAH IMAKME]

Category Physically Challenged?

OBC - Other Backward 0 | | No

Date of Birth

22-07-1988

Degree Diiscipline
Select Degrea ¥ Agriculiural Entemelogy v
Sebect College Badhar Mumbes
Agriculture Extension Education Center 8 v Azdhar No
Email I Mohike Number
Ahbiradar 11 @Gmail Com 7829801560
Bank A/C He Bank Mame & Eranch IF5¢ Code
Bank &/C Nao Bank Mame & Branch IF5C Code
Addres Official/ Corespondence. Address Permanent
Agriculture Extesnion Education Centre, D AH.Biradar, Mear Old Polce Station =
Mahaling pur Road, ARS, MUDHOL. 2 AL Post: Kalakeri, 5
Coumtry Dramicile State
indiz CARNATAKA

Fig. 3.3(a) Faculty Update/Edit Basic Profile



* To change password, click on change password.

* Enter current password then only enter new and confirm password.

Change Password

Enter Your Current Password

"

New Password Confirm Password

New Password Confirm New Password

Close Save Password

Fig. 3.3(b) Faculty Update Password

* To verified email id, enter registered email id and then click on get OTP.

e After that OTP will send to your email id, then user enter that OPT to change their
password.

Verify Email Id

Ertter Emall Id Click on Get OTP

Click hara to \Varify Eail

Fig. 3.4(c) Faculty Verify Email id



4. Faculty Approval of Students for a Course

Once a student selects and register a course to study in the semester, the faculty may approve/
disapprove the student to take that particular course.

[ Click on Course Menu and then select Faculty Approval of Students.

Faculty Approval of Students
Faculty : Dr. RAVIKANT RADHAKANT UPASANI

Course Name Cour dits € Course Instructors

1 Rural Sociology and 2L+0P 1 2018-19 )
Educational Psychology :
RAVIKANT
RADHAKANT
UPASANI
2 Human Values and 1L+0P 1 2018-19 .
Ethics(Non Gradial) ’
RAVIKANT
RADHAKANT
UPASANI
3 Fundamentals of Agronomy 3L+1P 1 2018-19 -
RAVIKANT
RADHAKANT

Fig. 4(a) Faculty Approval of the Course Registered by the Students

O The next page will display list of students registered in a particular course.

AEC 111-2017( 2L+0P)
Rural Sociology and Educational Psychology
Particulars of Students Submitted for Registration in the Course

Signature of Course Instructor

Dr. RAVIKANT RADHAKANT UPASANT

KALPANA BASKI AGDO021810006 Pending

Disapprove

KAMINI BASKI AGDO21810010 Pending Approve

Disapprove

PRADEEP MURMU AGDO0321810011 Pending

Approve

Disapprove

Fig. 4(b) Faculty approval /Disapproval
9



4.1 Class Schedule by Faculty

This module is used for creating class schedule for the students. In which E-learning activities
related to a particular course. The faculty can manage the class room activities of a particular
course such as details of topics to be taught in the class, uploading the resources for lecture
material, assignments etc.

* Click on Course menu and then select class schedule.
* Select Course No. then add new topic.

* Select Theory/Practice

* Enter Topic Name

* Select Start Date of the Course

* Select Completion Date of the Course
* Enter No. of Lecture

* Select Faculty and then click on submit button.

Course Schedule
Faculty : Dr. RAVIKANTRADHAKANT UPASANI

Fig. 4.1(a) Class Scheduled by Faculty
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AEC 111-2017( Rural Sociology and Educational Psychology )
Semester : I Acadmic year : - 2019-20

Course Instructor :- Dr. RAVIKANTRADHAKANT UPASAN!

Add New Topic

Practical

Theory / Practical

Start Date | dd-mm-yyyy

dd-mm-yyyy

Caompletion Date

No. of Lecture

Select Faculty

Fig. 4.1(b) Class Scheduled by Faculty

* Remove topics from the list by clicking on remove button.

Course Instructor :- Dr. RAVIKANTRADHAKANT UPASANI

Add New Topic

‘|

Theory / Practical Ll Theory

Topic

Start Date ety ‘

Completion Date dd-mmoyyyy

No. of Lectura

Select Faculty v |

Faculty

67472012 67472012 Dr.
RAVTKANTRADHAKANTUPASAND

Fig. 4.1(c) Class Scheduled by Faculty
11



4.2 Assigned Grades by Faculty
Before entering the marks of students for a particular course, the faculty first has to of that

particular course. To assign examination scheme.

» Click on course menu then click on Assign Grades.
» Select Academic year and Semester from the list and click on Submit button.

* Next page will display list of courses offered in the current semester. Select a particular
course and click on Enter Examination Scheme button.

» Click on Assign button for assigning examination scheme of a particular course. After
that enter the examination scheme of the course as per rules of NDRI Deemed
University.

* To edit the examination scheme, first delete the current scheme by clicking on Delete
button and then click on Assign button for assigning new scheme.

Assign Grades

Acadmic Year Select Acadmic Year ¥
Semester Select Semester A
Submit.

There are three ways to Assign Grades

1. Upload Excel File
2. Upload CSV File
Steps to Upload Excel{CSV
{i)Download the Template for your respective choice
Download Template For Excel File Download Template For CSV File
(ii)Enter the grades into the downloaded template file
Before filling the enteries do keep these things in mind
* all fields should have numeric value
* The date should be in MM/DD/YYYY
* No field should be empty in the file with Completed grade enteries
* Data Should be in "Sheet1"” of Excel File
* In case student are absent fill "0" (Zero) in Excel File
* Don't change the header of the downloaded template
* Please Don't use any formulas into Your Excel file
{iii)Upload the file with completed grade enteries
(iv)Press Submit to proceed further otherwise press Cancel
3. Enter directly into website

Fig. 4.2(a) Assigned Grades by Faculty
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Select course name form dropdown menu.

Assign Grades
CourseName | NCCINGS-L(BS 06007S01COH-018-1) '
Step-1 ErterExaninaion Scheme

Step-2 Enter ianination Date

Step-3 Erer (s Defals

Step-4 Enter Cracks/Seniner

bxamination Result

Step-

Fig. 4.2(b) Course Name

Examination Scheme

Course Leader ; Dr, ASHISH KUMAR CHAKRABCRTY
Discplne s PR Semester ;[
Academic Year: 2018-19
Course Type : Gengrd

BSL106- | NCCINSS- I i
017 1

1 Deete

Proceed fo bamination Dale | Go Baci:to Frevious Page

Fig. 4.2(c) Examination Scheme
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Examination Date

Course Leader : Dr. ASHISH KUMAR CHAKRABORTY
Semester :
Acadamic Year: 2018-19

85 1106-2017 RCC-UNSS-L ] 10101 1010 10 Edit Delete

Proceed o Class Defaiks | Go Back tn Previous Page

Fig. 4.2(d) Examination Scheme

To enter class details, provide information above number of theory/practical lectures to
be given and actual number of lectures delivered. Class details of a particular course
can be entered by clicking Courses and then Assign Grades.

Select Academic year and Semester from the list and click on Submit button

Next page will display the list of courses for the current semester. Select a particular
course and click on Enter Examination Date button. (Fig. 5.6) You can also enter class
details of a particular course by clicking on Proceed to Class Details hyperlink

Next page will ask for entering number of lectures of theory/practical scheduled and
actually given/delivered for a particular course in the semester. After filling all the
number of lectures of individual course instructor and in total, click on Submit button

14



Semester Class Details

Course Leader:
Course Name : | Course Number:
Semester : I Academic Year: 2018-19

Details of Classes {Total)

Theory Scheduled - Conducted

: Theory Scheduled Conducted Theory Sch

Practical Scheduled - Conducted

: Theory Scheduled Conducted Theory Sch
Submit.

‘GO Badk to Previous Page

Proceed 10 Grades/Semuniar

Fig. 4.2(e) Examination Scheme

5. Role of Professor and Head

Professor & Head of each discipline is the chairman of Board of Studies having rights to add

courses offer courses, allocate faculty to these courses, and allocate guide to each student.

All these tasks are carried out by clicking on BoS (Board of Studies) Menu. If a professor and
head is chairman of more than one BoS (discipline), then he/she has to first select the

discipline for which he/she is acting as chairman of BoS.

To select the discipline, click on Role menu available on right hand side of main menu. Then

click on Change button (to change the discipline) in the new window displayed on the screen.

15



5.1 Adding New Courses by Faculty

Professor & Head needs to add new courses in each semester by clicking on BOS Menu
option.

Click on BOS menu option and then click on add course.

* To add a New Course, Enter Course Number Course Name and Induction Year in the
text boxes.

* Click on ‘Add Course’ button.

* A new row will be generated. For updating newly added or existing courses click on
‘Modify button’. A new page will be displayed where syllabus, credit hours and other
particulars of the course can be added/updated in

* Click on ‘Modify’ button, after filling all the required details in

* For deleting the course click on ‘Remove’ button. One can delete only that course which
is not offered to students or registered by any student

Add Courses

(-]

Discigline : AE

Coursa Numbsar

Coursa Nams

Select Inducton Year v

1 AE211-201F7  Fzrm Machinery and Power TL+62 2017 NA Yes Ko

2 AE221-201T7  Rerewstle Ensrgy and Geeen It 1P 2017 NA ko Yes
Tachnalogy

3 AE 321-2017  Pratected Cultivation and 2i+I2 2017 KA Ko Yes
Sacondary Agriculture

Fig. 5.1 Add New Course

16



5.2 Offering Course in a Semester

The newly added courses in each semester are to be offered to students for Registration.

* To offer the course. Click on BOS menu and then click on Offer Courses.

+ Select Academic Year and Semester e.g. 2017-18 and | Semester.

« To add new courses in the semester, click on Add Courses Offered in Semester
button.

* The new page will be displayed.

» Select courses from Courses list box and move them to Selected Courses list box
using move right Button.

* You can remove course(s) (if required) from Selected Courses List box by selecting
the course(s) and clicking on move left button.

+ Click on ‘Save Changes’ button

Offer Courses

Semester: I
Academic Year: 2017-18
Descipline : AE

COURSES SELECTED COURSES

EZAS- 213-2017 AE211-2017

.
ETAS- 112201
2

-

EZAS- 2152017 [>> |
EZAS- 1152017
ETAS- 117-2017 l:l“
BEAS- 3182017

Fig. 5.2(a) Offering Course

17



Add Offered Courses Discipline : AE

Academic >
Year L Ffease Selact '
Canter _F‘aease Selact '
Institute 7Paease Selact '
Add Courses Offered in Semester
Offered Courses Report

1 AEFI-NTT FARM MACHINZRY AND POWER L 6P Bal 1 213-20
2 BEAS-111-2017 ENGINZERING MATHEMATICS-T i P B3l 1 2013-20
3 BEAS-112-2017 ENGINZERING PHYSICS L 1P Bal 1 2013-20
4 BEAS-113-2017 ENGINZERING CHEMISTRY y: 8 1P 8aU 1 2013-20
5 BEAS-114-2017 PRINCIPLES OF SOIL SCENCE L 1P BaU 1 2013-20
6 BEAS-115-2017 SURVEVING AND LEVELLING 1 2P Bl 1 2013-20

Fig. 5.2(b) Add Offered Course

6. Allocating Faculty to Courses

Professor & Head have to allocate faculty to each course by clicking on BoS and then click
on Allocate Faculty.

* The next screen will display all offered courses in the current Academic Year &
Semester.

» Click on Allocate for allocating a faculty to a course.
* The allocate faculty form will appear.

» Select the faculty members as Course Leader, Course Associate 1 and Course
Associate 2 for the particular course. The faculty may be from any discipline. If you
want to select it from the same discipline, select it from dropdown otherwise click on
Choose from Other Discipline.

» After clicking Choose from Other Discipline in a new screen will be displayed where
you can select the discipline. Click on Submit Button after selecting discipline in A new

» screen will be displayed where you can allocate the faculty from selected discipline, by
clicking on Allocate button. Click on Reset button to deselect the selected value

18



+ After selecting all the faculty, click on Allocate button.

* Click on ‘Reset’ button to deselect all selected values.

Allocated Faculty Report

Farm Machinery
Aloce
2017 znd Power
BEAS-171- | Engiresring I ERENDRACRAON | MDIRFAN AHMAD | MINTUJOB -I
2017 Mathemztics1 AKSARI
BEAS-112- | Engiresring Physics | 1 ERENDRACRAON | PRAMOD RAI -li
2017 "
BEAS-113- | Engiresring I ERENDRACRAON | MENTUICB
Aoce

Fig. 6(a) Allocated Faculty Report

Allocate Faculty
Disciptine : AE

Course Lesger O, PRAMCD RAT v/

Course Associste 2 Pexse Seea BRI Choose fom Othes Discipine Choase rom Ofher Coege
o s
Course Assoxiate Plrasé Seect R s com 00 i hacss om Other Colige
Course Assoc'ste 5 Resik Soect SRR roose fom Other Disciphne Choose hom Othes Coege

mm Owoom More Course Assodanss

Fig. 6(b) Allocated Faculty Report

19



6.1 Allocating Guide to Students

Each student is to be allocated a guide. To allocate a guide to a student click on BoS Allocate
Guide.

* Enter Enrollment year and degree in field.

* After Selecting enrollment year and degree click on Submit button.

* The next screen will display list of students enrolled in selected year and degree.

* Click on Allocate for allocating the guide to a student After selecting the guide from

Chairman Advisory Committee dropdown list, click on Allocate button.

* Click on Reset button to deselect the selected value.

Allocate Guide

Please select Enrollment year and Degree

Enroliment Year 2015 ¥

Degree | Ph.D. v

Fig. 6.1 Allocated Guide to the Student

20



Please select Option(s)

Chairman Advizory ‘Mr. SIRENDRA ORAON vl ChoosefromOther  Choose from

Committes Discipline Other College

Fig. 6.1(a) Allocated Guide to the Student

7. Students Registered Courses Approve by Professor
& Head

Professor & Head needs to approve registered courses of students by clicking on Courses
Professor Approval of Students.

* Select academic year and semester and then click on Submit button.

* The next page will show the list of students of the concerned discipline along with the
status.

* Click on a student name to see all his registered courses.

* Click on Approve button to register the student. The Approve button appears only if
all courses are approved by faculty as well as by guide.

21



Select Academic Year and Trimester

Acadmin Year \ 2015-15 ,i
Semester ’ I ,’
Submit

Fig. 7(a) Students Registered Courses Approve by Professor & Head

Select Academic Year and Trimester

Acadmin Year I 2018-;9 v

|

Semester ’ I ¥
Submit

Fig. 7(b) List of Students in the Selected Academic Year & Semester

22



S=AS-
1131-23517

SEAS-
112-2217

SZ=AS-
113-2217

SEAS-
114-2317

SZAS-
115-2217

Professor Approval of Students
Academic Year : 2019-20 Semester:1

Student Name: Nr. JANIS BECK

ENGINEERING
PAATHENMATICS-I

ENGINEERING
PHYSICS

ENGINEERING
CHEMISTRY

PRINCIPLES OF SOIL
SA=NCE

SURVEYING AND
EEVELLING

ENGINEERING

nAr. BIRENDRA
QRAON
Approved

BAr. BIRENDRA
QRAON
Approved

BAr. BIREMNDRA
QRAON
Approved

FProf. Rakesh Kumar
Approved
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